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23/11/2022

10/11/2022Dated

Due Date

 ( PART NO - KIT3879488)

VALVOLINE PREMIUM BLUE 7800 PLUS 1/55 LTR PART NO: 506655

Enquiry No. H/ IND/ 2022-23/ DCE/ 727

SR. PURCHASE & STORES OFFICER

SUNITHA SALES & SERVICES (P) LTD
TC-9/1535,SRIGOVINDAM SMRA-46,PALMGROVE LANE SASTHAMANGALAM P.O TRIVANDRUM-695010,
THIRUVANANTHAPURAM,KERALA
659010 Ph:0417-2313628, 2313826

Yours faithfully

ELEMENT LUBE OIL ( PART NO - KIT3238204)

KIT FUEL FILTER  ( PART NO - KIT3238493)

KIT SUPER BYP.FILTER ELEM

SEAL O RING ( PART NO- 3010937)

VALVOLINE PREMIUM ENGINE OIL
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E-mail:trivandrum@ssspvtltd.com

                                     

                                            Terms and Conditions

1. The quotation must be submitted as per the below terms and conditions   and should be free from corrections/erasures. In

Dear Sirs,

         Sealed quotations are invited for the supply of the items given below in the prescribed proforma under the following 
terms & conditions:

Our CodeSl.No Description Quantity 
Required

Unit Pack

Sl.
No.

SCTIMST
Item
Code

Brief 
Desciption 
of  Goods

Unit 
of 

Qty Brand
Name

Pack Shelf
Life 
of 

Item

HSN
Code

MRP Special
Unit price 
including 
Packing & 
Delivery 
Charges
(if any)

Applicable 
GST  In %

Special Unit
Price for 
SCTIMST 
Including 
GST & All 

Other 
Charges

Total Price 
Including 
GST & All 

Other 
Charges

 X
 Qty

Catalo
gue No
/ Part 

No

Quotation should be submitted in the below format 
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case there is any unavoidable correction(s), it should be properly attested. If not the quotation(s) will not be considered. 

Further, quotation(s) written in pencil will not be considered. 

2. Sealed quotation(s) should be superscribed with enquiry No and due date . Quotation(s) will be opened either on due date 

or on the next working day. The sentence ‘’NOT TO BE OPENED” before (due date and time of tender opening) is also to be 

printed on these envelopes. If the outer envelope is not sealed and marked properly as stated above, the Institute will not 

assume any responsibility for its misplacement, premature opening, late opening, and so on.

3. This Institute reserves the right to accept the offer by individual items and reject any or all tenders without assigning any 

reason thereof and does not bind itself to accept lowest quotations. 

4. Participation in this tender is by invitation only and is limited to the selected Procuring Entity’s registered suppliers. 

Unsolicited offers are liable to be ignored. However, suppliers who desire to participate in such tenders in future may bring it 

to the notice of Procuring Entity and apply for registration as per procedure. 

5. Manufacturer, accredited agents or authorized distributer can only participate in the tender. Manufacturer’s name and 

country of origin of materials offered must be clearly specified. The Tenderer should furnish evidence to prove the status of 

Manufacturer, accredited agents or authorized distributor. In case the firm quotes imported brands on behalf of their foreign 

principals / manufacturers which comes under the provisions of Drugs & Cosmetics Act & Rules, CDSCO certificate/license 

issued by CDSCO must be attached. In the case of indigenous items, the certificate issued by the State Drug Controller 

Certificate may be attached.

Please quote whether your organisation is large scale industry or small scale industry. If you have NSIC/MSE/MSI/DGS&D 

Certificate, please attach it to the quotation. Mention your registration details

6. Complete details and ISI specification if any must accompany the quotation. Make/brand of the item shall be stated 

wherever applicable. If you have got any counter offer as suitable to the material required by this institute, the same may be 

shown separately. 

7. Samples must be submitted wherever specified along with the quotations. Samples must be carefully packed, sealed and 

labeled clearly with enquiry number, subject and sender’s name for easy identification. Rejected samples will be returned at 

your cost if insisted. 

8. All drawings sketches and samples, if any, sent along with the enquiry (ies) must be returned along with quotations duly 

signed. 

9. All supplies are subject to inspection and approval before acceptance. Manufacturer/ supplier warranty certificates and 

manufacturer/Government approved lab test certificate shall be furnished along with the supply, wherever applicable. In case 

of non-acceptance, the materials should be taken back with in seven days of intimation with the risk of supplier and the 

rejected items should be replaced within ten days from the date of non-acceptance. 

10. This Institute reserves the right to modify the quantity specified in this enquiry. 

11. In case of no quotes against a particular item in the tender(s), this should be clearly mentioned along with reasons. The 

prices quoted should not be revised till the supplies are completed. The rates should be quoted in words and figures. Rates 

quoted should be free delivery at destination including all charges otherwise the quotation is likely to be rejected. Prices 

quoted for free delivery at destination will be given preference. If there is no indication regarding the FOR, in the quotation, 

then it will be considered as FOR destinations. Price quoted should be net and valid for a minimum period of six months from
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the date of opening of the quotation. GST applicable should be mentioned separately in support of HSN code. If no indication

regarding GST is recorded in the quotation, the GST will be considered as included in the quote(s).

12. In case the items in the enquiry are covered by any rate contract or running contract finalised by the DGS&D or any 

other state or central Government, is should be specified in your quotation and accepted contract rates should also be 

mentioned. It should be also confirmed whether the tenderer could supply at the RC rates outside rate contract. 

13. The quotation(s) should be accompanied with illustrated catalogue, brand, model number, make, literature, write up 

where ever applicable. 

14. Delivery period required for supplying the material should be invariably specified in the quotation. The consignment should

be delivered at Store, SCTIMST, Trivandrum between 9:00 AM to 4 PM during the working days.

15. In case your quotation is accepted and order is placed on you, the supply against the order should be made within the 

period stipulated in the order. The Institute reserves the right to recover any loss sustained due to delayed delivery by way of 

penalty. Failure to supply the material within the stipulated period shall entitle Procuring Entity for the imposition of penalty 

without assigning any reasons @ 1/2% (half percent) of the total value of the item covered in order as penalty per week 

subject to a maximum of 5% (five percent) unless extension is obtained in writing from the office on valid ground before 

expiry of delivery period. 

16. If the deliveries are not maintained as per the schedule prescribed and due to that account Procuring Entity is forced to 

buy the material at your risk and cost from elsewhere, the loss or damage that may be sustained there by will be recovered 

from the defaulting supplier. 

17. All purchases should be effected as per purchase order and as per tender conditions. Supply of items must be as per the

schedule and date of delivery (quantity and date) specified in the purchase order.

18. The time for and the date of delivery of item stipulated in purchase order shall be deemed to be the essence of the 

contract and delivery must be completed within scheduled date, which is 30 days from the date of purchase order unless 

specified otherwise.

19. For Consumables & Disposables,

      (a).At the time of receipt of supply at consignee end, all items should have   a minimum 3/4th of their shelf life.

      (b).If the product is not consumed within the expiry period, the supplier shall replenish with fresh stock of 

          longer shelf life. Otherwise the expired product shall be taken back by the supplier and the value equal to

          the cost of the expired quantity shall be recovered from the supplier.

20. Dispute clause: Any dispute relating to the enquiry shall be subject to the jurisdiction of the court at Trivandrum only. 

21. Our normal payment terms are 100% (hundred percent) through Electronic Transfer (NEFT) within 30 (thirty) days on 

receipt and acceptance of material at our site in good condition or satisfactory installation and commissioning of the 

equipment as the case may be in respect of INR quote. 

22. While quoting the rates for Equipments, the following are mandatory: 

   (a) Warranty: Minimum 3 years from the date of installation and successful commissioning of the system 

   (b) Comprehensive Maintenance Contract (CMC) : CMC charges shall be a maximum of 5% of order value in 

       INR + Applicable GST per year after warranty period. Escalation of 5% will be applicable once in every 

       three years. 
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   (c) Annual Maintenance Contract (AMC) Labour : Labour AMC charges shall be a maximum of 2.5% of order value  

       in INR + Applicable GST per year after warranty period. Escalation of 5% will be applicable once in every 

       three years.

   (d) List of essential spares: If the equipment contains any essential spares and consumables, the price should 

       be frozen for minimum 3 years after warranty period. The price should be attached separately.

   (e) Installation and Commissioning: Supplier should undertake installation, commissioning and demonstration at 

       our facility free of charge 

   (f) If the item involve softwares, tenderer should obtain software license in the name of 'Director, SCTIMST' and 

       the paper license / email license to be transferred to the name of Institute.

23. In case of foreign quote(s), payment will be made

         (i) via wire transfer after the receipt of item in good condition and commissioning

        (ii) through irrevocable Letter of Credit after receiving Bank Guarantee / Security Deposit @ 3% of 

             purchase value valid for a period of 60 days beyond the completion of all contractual obligation of the 

             supplier including warranty.The reduced percentage may be continued for the entire duration 

             of the contract even beyond 31/03/2023.

         (iii) proforma invoice in triplicate should  mention whether Ex-Works / FOB / CIF (Trivandrum), For CIF

             (Trivandrum)  rates for Air freight & Ocean Freight should be separately indicated

         (iv) Agency commission, if any, should be payable to Indian Agent at the rate prescribed by the foreign

             tenderer as per the quote.

24.  For all supplies / contract above rupees one lakh, the successful tenderer should furnish a performance guarantee 

/security deposit @ 3 percent of purchase order value excluding GST against the item with warranty and 5 percent of 

purchase order value excluding GST against items without warranty in the form of Fixed Deposit or Bank Guarantee from a 

nationalised/scheduled bank having a validity period of 60 days beyond the completion of all contractual obligations of the

supplier.The reduced percentage may be continued for the entire duration of the contract even beyond 31/03/2023.

25.  Restrictions under Rule 144 (xi) of GFR 2017 - Any bidder from a country which shares a land border with India will be 

eligible to bid in this tender only if the bidder is registered with the Competent Authority (i.e Registration Committee 

constituted by Department for Promotion of Industry and Internal Trade (DPIIT)). The bidder should furnish a declaration to 

this effect along with bid documents as shown below.

 

"I have read the clause regarding restrictions on procurement from a bidder of a country which shares a land border with 

India; I certify that this bidder is not from such a country or, if from such a country, has been registered with the Competent 

Authority, I hereby certify that this bidder fulfills all requirements in this regard and is eligible to be considered. [Where 

applicable, evidence of valid registration by the Competent Authority shall be attached]"

 

26.  Preference to Make in India - Preference will be given to Class I and Class II local suppliers in bidding process as per 

Department of Promotion of Industry and Internal Trade, Public Procurement (Preference to Make in India) Order 2017 as 



10/11/2022H/ IND/ 2022-23/ DCE/ 727

Phone (91) 471 2524445  Fax (91) 471 2550728                                                 Email  purchase@sctimst.ac.in

Page 5 of 5

amended from time to time. In procurement of all goods, services or works notified by the Nodal Ministry/ Department, only 

Class I local supplier as defined under the relevant order shall be eligible to bid irrespective of purchase value. In all other 

cases the default provisions of the order shall apply. The bidder should invariably declare the percentage of local content at 

the time of submission of bid documents. False declaration will be in breach of the Code of Integrity under GFR and attracts 

debarment.

In case the quote is not according to the above terms and conditions, the same will be summarily rejected.
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